Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
« where the higher of gross income or gross expenditure excesdad £25,000 but did not excesd
£8.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Every smaller authority in England that either received gross income or incurred gross expenditure

axceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
and of each financial year in eccordance with Proper Practices,

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to &:
* Tha Annual Internal Audit Report must be complsted by the autharity's internal auditar
* Sections 1 and 2 must be completed and approved by the authority.

= Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Gavernance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024,

4. An authority with sither gross income or gross expenditure exceeding £25,000 ar an authority with
neither income nor expenditure exceeding £25 000, but which |s unable fo certify itself as exempt, or is

requesting a limited assurance review, must return to the external auditor by emall or past (not bath)
no later than 30 June 2024. Reminder leters will incur & charge of £40 «VAT

» ihe Annual Governance and Accountability Return Sections 1 and 2, together with

* 3 bank reconcifiation a2 at 31 March 2024

= an explanation of any significant year on year varianzes in the acocounting statements

* notfication of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2023/24
Unless requested, do nat send any additional documents to your external auditor, Your extermal auditor will
ask for any additicnal documents needed.
Onee the extarnal suditor has completed the limited assurance review and is able to give an opinion, the
Annugl Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audil Regulations 2015, authorities must publish the following information on
the autharly websiawebpege:

Before 1 July 2024 authorities must publish:

* Notice of the period for the exercise of public rights and & declaration that the accounting statements
are az yel unaudited:

+ Sectlon 1 - Annual Governance Statement 2023124, approved and signed, page 4
* Section 2 - Accounting Statements 2023/24, approved and signed, page 5
Mot later than 30 Seplemier 2024 authorfies must publish

* MNaotiow of conclusion of audit
* Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. it
Is recommended as best practice, to avold any potential confusion by local electors and interested
pariies, thal you also publish the Annual Internal Audit Repart, page 3.

“for @ Cumpivde st of boes al may be smalar auoMEs refer 1o 2 o tho Lacal Auett s Accountsbily Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

= The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR, Proper
Practices are found in the Practitionsss’ Guide® which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

= Make sure that the AGAR |s compiete (no highlighted boxes left emply) and |s property signed and dated. Any
amendments must be approved by the authaority and properly iniialled.

+ The authorty should recaive and note the Annual Intemal Audit Repart bafore approving the Annual
Govermance Slatement and the accounts.

+ Lse the checkist provided balow lo review the AGAR for completeness before returning 2 to the extamal
auditor by emaill or post (not both) no later than 30 June 2024,

+ The Annual Governance Stalement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and svidenced by the agenda of minule MiBrEnces,

+ The Responsible Financial Gfficer (RFO) must certify the ascounts (Section 2) before they are presented o
the authority for approval. The awthority must in this order, conshier, approve and sign the accounts,

+ The RFO iz required to commance the pulblic righls period a8 soon as practcal afier the date of the AGAR approval,

+ ¥ou must inform your external auditor about any change of Clerk, Responsible Financial Cfficer or
Chair, and previde relevant authority owned generic email addresses and telephone numbers.

» Make sure that the copy of the bank reconciliation 1o be sent to your external auditor with the AGAR covers all
the bank accounts, If the autharlty holds any shord-term investments, nete thelr vabue on fhe bank
reconciliation, The external auditor musi be able o agres the benk reconclliation to Box 8 an the agcounting
staternents {Section 2, page 5). An expianation must be provided of any difference between Box 7 and
Box &, More halp on bank reconcillation is avallable in the Practitioners' Gilge®,

=  Expiain tully significant vanancas in the accounting statements on page 5. Do not just send a copy of the detaded
accouniing records Instead of this explanalion, Thi external auddor wants to know that you understand the
reasons for all varances, Include completa numearncal and narrative analysis to support the full vanance.

» [f the bank reconcifiation is incormplate or varances nof fully explainsd than addiional costs may ba incurred

« Mzka sure that the accounting staterments add up and that the balance casried forward from the previous year
{Box 7 of 2023) equals the balancs brought forward in ihe current year (Box 1 of 2024),

+ The Responsible Financial Offcer (REOQ), on behalf of the authority, must set the commencement dale for the
muarcise of public rights of 30 consecutive working days which must include the first fen working days of July.

= The awlbarity must publish on the autharity websie/webpage the informatan required by Regulation 15 (2,
Accounts and Audit Regulations 2018, induding the period for the sxercise of publlc rights and the name and
address of the exlermnal auditor before 1 July 2024,

Completion checklisl = ‘Mo answers mean you may nol have met feguiraments

EP.H sections Hewve all laghlighted boxes have been camplatsd?
| Has al addiional information requested, moluding the dates set for the pariod
for the exercise of public rights, been provided for the exiamel audior?
| Intemnal Audil Repon | Have all highlighted boxes been complated ythe nterral sudiicr and axplanations provided?
| Secticn 1 For any statamant to which the response s 'no’, has an explanation been published?
| Beclian 2 Hs this Responsible Financial Oficer signed he sccaunling statements bodore

presentmdion by the authority for approval?

Has the authonty's approval of the accounting statamants bean confirmed
by the slgnature of tha Chair af the approval maaﬂnu"

b e e

Has an explanation of Elgnrr'rr.&nt variations baan pul:lllshm'i whare raquined?
Hes the bank raconcilistion as &t 31 March 2024 bean reconcihad 10 Box &7
Has an sxplanation of amy diffarence babween Box 7 and Box @ been provided 7

|Sections 1 and 2 Trust furds — heve el disciesures been meda if the swhonty 35 8 body comarste is 8
I soie managng usiee? HB; do not send tust accounting statements unless requested.

PSS S S NS S TS
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Annual Internal Audit Report 2023/24

Waston Turvile Pansh Council

www, westonturvilie-pc.gov.uk

During tha fnancial year endad 31 March 2024, this authoty's internal suditor scting independenily and on the
basis of an assessmant of risk, camed oul & selective sssesament of complancs with the relevant proceduras and
condrols in oparatin and obtsined apgropriata evidence from the authonty.

The irdarnal sudit for 2023724 has been camed sul in scoordancs with s authodity's needs and planned coverage.
0 ihe basis of thae findings In the areas examingd, the indernal audi! conclusions Bre summarised in this lable. Sel
Oul bebow 878 tha objactived of mdemal controf and alongside ane the infernal audit conclusions on whather, in sl
significant respects, ihe control objeclives were being schieved throughoul the finencial year 10 a standand soagusts
o meet the needs of this authonity.

A. Appinpnate acoounding econds feres been propsrhy keql thresphoo the fnancial year.

B. This suthonity compled with B5 lingncial meguiaiiors, payments wers supporied by e, &
sxpendibure wes aparoved snd VAT was appropiaiely acomumied fo,

€. Thiz muahonly sssessed the significant risks o achesyving s objecives and feviesed the adopsacy
af ampngaments o manag these,

. The precapl or rates requirement resulied from an adequaie budgetarny process, progrose agains!
e Dodpel wag regulsly mondored, and In8anm Ware DpRIoEake.

EMﬂﬂﬂ”WMM“mmﬂm.mw“ﬂmnﬁy
Banked, and VAT wies appropralaly soeosnsed

. Palty cosh paymisnin wers proporty supporiod by rocsipts. sl paelfy cash exponddune was apprverd o
and VAT appmpriamly aceourisd jar

G. Saleries o employesd ana aibwnnces o MamBens wers pall i BCEindants will his suihority's
appmvnin, snd PAYE and M1 reculisments wes pfoserly apsied

H. Agsol and invostmenls regislors won coinplels and accurale end peogerly sesnlned,

L Pﬂmﬁhmﬁmﬂmmmmmw“tmmﬂﬂ-ﬂw

4. Accoonting sttermonts prensred during The waET wishs preEpaed on tho comoct accounting basls [rmoedgs
and peaymenis o mcome and eepencifre]), sgreed 1o e cash Dok, Supponed by mn adecumie Rudi
ﬂﬁmmmmmmmnummm“mm

K, I ihe authorly certfead isall o esemgl lom a bmiled assurance review in 2OZ2ES, € mel s
oxemption crleris and comeetly declirod ilmolf coarnpt. (1F e aushanly hao @ miss sosuranss ¥
ooy of it A0 AGAR bk ol covered™

L. The authodly published ihe required infoimaBon on a wehsitndwshpags up in date st the e of (he
indemal adit in Becomance witk the rokvant legialation h—‘-‘

M, In the year cowerod by this AGAR. i correcily provided for @ period for Be exercise of
fhubibe rights o6 reduinsd by B Accounts and Hegisnbions [dusag the J020-24 AGAR perail o
ware gl rgils in relssion io e 2022-21 AGAR avidanced by @ notioe on fhe websito andior

| authanily sppetved minutes oonfming ihe dates seil.

N, The aulsoity has complied with the pubbcation regussments far 2022123 AGAR o
{ e AGAR Poge T (acionc Motes)

0. (For local councils only]
Tmﬂiﬂfrﬁﬁymhm—ﬁnmmngtuﬂmmu-:m._ | v | ! |
Far any othar risk areas dentified by this suthosity adequpin confrols axisted (st any cther risk smes on supamio sheoes [ nesded)

Diabe{z] Infermal sudd undariakon Wama of parson who camiod gul B imamad suedd
17042024 Bridgat Knight PSLCC

5i -
Canedonmermanm  Tpacigpi- 1erlsgX Dae 17104/2024
1&%5#%&&% action being taken to acdress any weskness in control
idartified [sdd separaio shests i neaded). - ]

"Hﬂll:;l'lllmn commned’ phaiion the mosl fecent isfermal audit whar it i
next plinned, ar, #ﬁﬁhmm#m%wmmﬁmﬁwmn&m

t\r‘lt
=
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. |
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Section 1 - Annual Governance Statement 2023/24
We acknowledge as the mambers of:

Weston Tunville Parish Council

our responsibility for ensuring that there s a sound system of Intemal control, including arrangaments for
the preparation of the Accounling Staterments. We confirm, to the best of our knowledge and belief, with
respect io the Accounting Statements for the yaar ended 31 March 2024, that:

1. W= harve Pl in plece arrangamenis for efteciae fnancial
rranngemant dusing the vear, ond for the proparation of
Ihes pErBURARG SRS,

pregansd fi ascounting salemants in accomiancs
il [T Arcouts sng Audl Soguintong

2. W maintsined an adegi=te gystam of inbermal control R AT ATAngeTeTEE And ACoHaad redponsiiily
Inchiilng Mapsunes designed o prevoni and deiec fraud dar safeguaning e publc money and mRouTas
Al DOFTUERACTT AN N il (03 BMaclivema ks A5 chama.

A, Wi fooss B ieasorsdin alups. o ssaum oumsehves has anty done el § fea e el pomer fo do and e
Ihat Teng ane ro mahnrs of achsd oF petendal comaved Wity Proper Praciioes in doing 8o

ron-pamplaros with lews, regulaticns and Prager
Pracices thal could have a signficant financial effect
pn tha abiity of this auihonly 1o concuct iis

Bsiness of Manage B inarces.

i, W pravided proper opporunity during the yes: for
s averone of secions nghia n accordance with: the
rejuirgmanis of the Accounts and Audil Reguabons.

5. We coried out an assessmon| of o risks tacing this
s ity sni 1ok approphals steps o manage hoss
rsks inchiling the inlreduction of irmsmal caninols sndior
potemal inSUranpe oover wWhsrn nequimg

1, Wi MssnAINa S FreLghou 1he year an adegaste and
affective systam of inlernal audil of Ihe scnounting
renocds and contnol sy Sk

T. Wil ool apenpesada aciom en of irsstiem remed

F il Ml peay [pen & DAFSTNE INIRnesien e anporiunily fo
WREDCT @i AsR qUESTIanE Bhout IS SUTCHTY T socounis,

Egnpidaned and docummanled Ma Beasal aed alfier ks @
L Iapay and doall wath Mem popedy

aranp kv @ compelan! parse, Mosgandant of #8 Ruansal
SO Bnd arofednd, I i an oiyacthag wWiew o whallar
intevmial ponirofs meef fie Aseds of M sraior acthanty

masporgied o matters brooghd i s allenlion by el and

—

NRISRCIREN

In remarts from inlemal and axtamal sl el Auil

fl. W= conaidensd whether any kigation, laidbes or disciassd evendhing § anowd e sboul Ky bosinaas acliily
commilinents, evenks of inersactions, soouming either - cluring fine paer Nolaing avants fardng place #fer e peer
QLN OF SMAT W yaar-and, Reve & MtBncisl impsd on ang ¥ reievanl
thas authorty ard, Wwhene apprognate, Feess Included e
in the sccounting slatements.

0, (For ecal counchs onky] Trust kinds rchiling fias mad & of bs msporsibiites whern, o o body
chanlabie. in aur capacty s the sole manoging cauprorHfe, I is @ s managhng ks of 8 besl
Irusiee we dachargsd our sccountstiloy [FLAST 4 [TEAGER.

raspansibittiag for the fundisiasssts, includrg
fnancial raporting and. Il reduirad. indeperdan
expiminalion or audil.

"Pleass provide explanations Lo the external auditor on a soparate sheet for aach 'Neo' response and describa
how the authority will address the weaknessss identified. These sheets must be publinhed with the Annual
Governance Statement.

\

This Annual Govemanos Slaterment was approved at a Signad by the Chair and Clerk of the mesting whans
rgmting of the autharity on: aporoval was given:

168/05/2024
and recarded as minute relerenes: Chair

24.83(c) Clerk SCCP‘L%’

wiww wesionturville-pc.gov.uk
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Section 2 - Accounting Statements 2023/24 for

Weston Turville Parish Council

1. Balances brougnt Tilsi balanges and resensas at

fonvard 124,123 GT 077 | as recorded i ihe Srancial records, Yale musl agee o
Hox 7 of preniors yesr

i, {+) Precapt or Rales and Todal ampint of pracept {or for IDBs rates and laves)
Levdes 108,600 118,450 receved or recaivabie it e pear. Exclude any grants

rEcEyan

3. |+ Total other receipts Total incorme or PeceiRts 62 recorded in e caghbook fass |

83,563 28,110/ the precesd or mtesiavies recedad (e 21, neluds sy
granis recelved,

d. -} Stalf costa Tatal axpandiivmg ar payments meos o and on behal

of all ermplopeas, nciude pross SHaRes and WEQEs,
44’515 40'391 emgiopers NI confribifions, smiplpas pangion
L contrbutions, gralulliss snd seversnce payments.

8, {=) Loan interest'capial Tatal expandiue oF payments of capitel ang intsres! |
repayments 3,573 3,973 | mede during fhe year on the authormy's bomowdigs §F any). |

6. - All other peymanta Todm' expeviilurs or papmants 3¢ recorded it the cash-

172120 TB, 444 | book wss staff costs (s 4) and Joan ntenesticaniad
repayrents (Tine 5)
7. (=) Balencas carrled ; Tota! batances and resarves &l the end of tha pear, Mist
farwarnd ar.0rvy 120,729 squai (14243} - (4+5<6),
|r.ﬂ. Tidad walue of cash and Theer sy af @l curment and depos! bank accounits, cash
SheHL 18T Nvestrmants 97.07T 120,729 hoidings and shor tamm Irvestments hald as af 37 March —
| Tio mgree with bank reconcilfation,

B, Tolal fixed assets plus The walve of oy the propedy the suthamly owms — O &5 made
leng tarm investmenis 1877402 1,877, T34\ up of aif its feed assets and iong fem (meslmants g
and Basels F1 March, -

| 10, Total bomowings Tia cutslanding eapital balanca as at 31 March of 8 loans
I 25,810 23,179 fram third parties {inekiding PWLAE)
For Lecal Counclls Only
114, Disclesure note na Trus lunds Tha Councll, 68 & body corparse, Bofs a5 soie frusfes amd
{ncluding charabla) 2 regponsiie for maviaging Trust Ands or sessis.
| 91k, Dieciosure nobe re Trust funds Thui fiqunes in the scoownting statements above
(mchsding chartsie) axckicds any Trust franseciions

| cerify that for the year ended 31 March 2024 the Accounting
Siaternants in this Annual Govemancs and Accountabiliy
Returm heve bean prepacad on either a recelpts and payments
or incoma and expandiure bashs fellawing the guidance n
Gowernance and Accountabilily for Smaller Athorties — 8
Practinonars” Guide 1o Proper Practices and presen fairdy
{he financiad posibion of this suthorty,

Sigmned by Responsible Financial Gfficer befors being
prasantad to the authorily fer approval

SColey .

= 01/05/2024

| eanfirm that these Actaunting Sfalsments wars
approved by this suthority on this date:

16/05/2024

&8 recondad in minute refarenca;

24.83(d)

Annual Gavernance and Accountability Retumn 202324 Form 3

4]
Signed by Chair of the meeting where the Accounting
| Sigterments wen ad
|
Page 5of 6

Local Councils, Internal Drainage Boards and other Smaller Authorifias”




Section 3 — External Auditor’s Report and Certificate 2023/24
In respect of Weston Turville Parish Council - BU0203

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website — https://www.nao.org.uk/code-audit-
practice/guidance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Practices which:

» summarises the accounting records for the year ended 31 March 2024; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2023/24

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that|
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None.

3 External auditor certificate 2023/24

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability

Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2024.

External Auditor Name

PKF LITTLEJOHN LLP

External Auditor Signature ;/(,-‘,'.',-- Atr-(»-t‘d"rz_ 3 LY S ”. Date 07/08/2024
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